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Ilonoxenune
0 NopsiJIKe pa3paboTKU, TPUHATHA U YTBEPIK/ICHUS JTOKAIBHBIX HOPMATUBHBIX aKTOB

1. O0mue noJs1okeHus

1:1. Hacrosiiee noiaoxeHnue o nopsijike pa3padoTKu, IPUHATHUS U yTBEPKICHUSA
JIOKQJILHBIX HOPMATUBHBIX aKTOB B KPa€BOM rOCY/1apCTBEHHOM OHOKETHOM
npodeccuoHanTbHOM 00pa30BaTEIbHOM YUPEK/IeHUN «XabapOBCKUI TEXHUUECKUN
Kosepk» (nainee - Kosutek) ycranaBiauBaer eiMHbIe TpeOOBaHUsA K JIOKAJIbHBIM
HOPMATUBHBIM aKTaM, UX MOJArOTOBKE, 0QOPMICHHIO, IPUHITHIO, YTBEPHKACHHUIO,
BCTYIUICHHUIO B CHITY, BHECEHUIO U3MEHCHUI U OTMEHE, a TAKKE PasMEIICHUIO Ha
odunuansHoM caifre Komemxka.

L Hacrosiniee [lonoxkenue sBiseTcs T0KaIbHBIM HOPMAaTUBHBIM aKTOM
KoJUIe/Ka, KOTOpOE SIBJIAETCS 00s3aTeIbHBIMU JIJISl UCIIOJIHEHUS BCEMU YYaCTHUKaMU
o0pa3oBaTe/IbHBIX OTHOIIEHMH, 3a/1efiCTBOBAaHHBIMY B pa3paboTKe M MPUHATHH JTOKAJIBHBIX
aktoB Kosuepka.

138 Hacrosiniee Ilonoxkenue noAroroBaeHo Ha OCHOBAHUH 3aKoHa PeaepanbHOro
3akoHa oT 29 nekabps 2012 r. Ne 273-D3 «O6 obpazosanuu B Poccuiickoit Meaepanmmy,
TpynoBoro kojekca P® (nanee - TK P®), I'paxxnanckoro Kogekca PO (nanee - 'K PO),
YcraBa Konnemxka.

1.4. JloxanbHelil HOpMaTUBHBIN akT Kosuteka (J1anee - JoKaabHbIN
HOPMATUBHBIN aKT) - TO HOPMATUBHBIN ITPABOBOM JOKYMEHT, CO/ICPIKAIMI HOPMBI,
peryJipyromue Tpy10Bbie, oOpa3zoBaTe/lbHbIe WIKA HHBIC OTHOIIECHU B Koiuie/ke B
pezienax CBOe KOMIIETEHIIMHU B COOTBETCTBUH € 3aKOHOATE/IbCTBOM Poccuiickoii
Deepanuu.

1.5. JlokanbHble HOpMaTUBHBIE akThl Kosuiepka 1EHCTBYIOT TOJIBKO B Ipe/ienax
Komnemxka.
1.6. Jloka/ibHBIE HOPMATUBHBIE aKThI, COOTBETCTBYIOIINE BCEM TPeOOBaHUAM

3akoHozxarenascTBa PO, ABIsAIOTCSA 003aTEIBHBIMU U1l HCIIOJIHEHUS TEMU Y9aCTHUKAMU
00pa3oBaTe/IbHBIX OTHOUIEHU, HA KOTOPBIX HAIIPABJICHO JIEHCTBUE JIAHHBIX JIOKAIBHbIX
HOPMaTUBHBIX aKTOB.

1.8. HopMbl J10Ka/IbHBIX HOPMATUBHBIX aKTOB, YXY/ALIAIOIIUE [10JIOKEHHUE
oOyuaroiuxcs uim paborHukos Kosuiepka 110 CpaBHEHUIO € TTOJI0KEHHEM, YCTaHOBICHHBIM
3aKOHO/IaTeILCTBOM 00 00pa30oBaHUM, TPYAOBBIM 3aKOHOATEILCTBOM JIMOO IPUHSITHIE €
HapylIeHUEM YCTaHOBJIECHHOIO IOPs/IKA, HE IIPUMEHSIOTCS U TOUIEKAT OTMEHE.



1.9. JIokapHbie HOpMaTHUBHEIE aKThl Koute/pka yTpaunBaroT Crity (MOJIHOCTBIO
WJIM B OTJEJIbHOM YacTH) B CJICAYIONIMX CIydasx:

- BCTYIUICHWE B CHJIY aKTa, [IPU3HAIOIICTO JaHHBIN JIOKAJIBLHBIN HOPMATUBHBIN aKT
(TOJIHOCTBIO MJIU B OT/E/IBHOM YacTH) yTPATUBILUM CHITY;

- BCTYIIJICHHE B CHITY JIOKaJIbHOI'O HOPMATUBHOIO aKkTa OOJIBbILIEH I0PHINYECKOI
CHJIBI, HOPMBI KOTOPOT'O IMPOTUBOPEYAT ITOJIOJKEHUAM JIAHHOTO JIOKAJIBHOIO HOPMATUBHOT'O
aKTa;

- IPU3HAHKE CYJIOM UJIM UHBIM YIIOJITHOMOUYEHHBIM OPraHOM roCyAapCTBEHHON BIacTH
JIOKaJIbHOI0 HOpMaTUBHOTO akTa KoJuie/pka mpoTuBoOpeyaIiuM AeHCTBYIOMEMY
3akoHoxareascTBy. [lonoxkenue o nopsake pazpaboTKU, IPUHATUS U YTBEPKIACHUS
JIOKAJIbHBIX HOPMATUBHBIX aKTOB

1.10. JlokanbHBIA HOPMATUBHBIN aKT KOJUIE/KA, YTPATUBILIUN CUITY, HE
IIOJUIEIKUAT UCTIOJIHEHUIO, HOPMBI JJAHHOT'O JIOKAJIbHOTO HOPMATUBHOI'O aKTa HE
TIPUMEHSAIOTCSL.

2. Ileawn u 3apaum

2.1, [lensmu u 3aauamu Hactosero [TomoxeHus sBsIIOTCSA:

- HOPMAaTUBHO-IIPABOBOE PEryJIUpOBaHUE 00PA30BATEIbHBIX, TPYAOBBIX MU HHBIX
CYLLECTBYIOIIUX ITpaBooTHOIIEHUH B Komtempxke;

- CO3/IaHHE €IMHOM U COIIaCOBAHHOMN CUCTEMBI JIOKAJILHBIX HOPMAaTUBHBIX aKTOB
Komnemxka;

- ofecrieueHre NMPUHIMIIA 3aKOHHOCTA B HOPMOTBOPYECKOi JIeITeIbHOCTH
Komnemxka;

- COBEpIICHCTBOBaHUE Tpoliecca pa3paboTku, 0PopMICHUs, TPUHATHS U
peaimn3anuu JOKaJIbHBIX HOPMAaTUBHBIX aKTOB.

3. Buabl 10KaJdbHBIX HOPMATHBHBIX aKTOB

3ils B coorBercTBUM ¢ YcTaBOM JedaTenbHOCTh Kotemka MoxKeT
perIaMEHTUPOBATBCS CJACAYIOIIMMH BUIaMU JOKAJIBHBIX HOPMATUBHBIX aKTOB: YCTaB,
MOJIOKEHUE, MHCTPYKIUS, [IpaBuiia, J10roBop.

IIpeacraBneHHBIN NIEpeYEHb BUIOB JTOKAIBHBIX HOPMAaTUBHBIX AKTOB HE SIBJIACTCS
MCYEPITBIBAIOIIUM.

3.2. JIokanbHBIE HOPMATUBHBIE aKTBI MOTYT OBITh KJIaCCH(PHUIIMPOBAHBI:

a) Ha I'pyIIIbl B COOTBCTCTBHUU C KOMIIETEHIIMEH Ko.rmemxa:

perilaMeHTHPYIOIIHIE paBoBoe oOecrieueHne TPYI0BBIX IPaBOOTHOLIEHHH (paboTa ¢
KaJpamu);

perjaaMeHTUpPYIOIME [IPaBOBOE 00eCIeYeHHE JIeI0NPOU3BO/CTBA (JIOKYMEHTAIBHOTO
COIIPOBOXKICHUS );

- periaMeHTUpyIolue mpaBoBoe obecrieuenue 6e30macHbIX YCI0BUH y4eOHOro
npolecca ¥ TpyA0BO# AeaTebHOCTH B KoJuie/uke, OXpaHbl Tpy/1a, 3aIU T IEPCOHAIBHBIX
JIAHHBIX, IPOTUBONOKAPHOM, AHTUTEPPOPUCTUIECKOIN U MHON KOMIUIEKCHOH Ge30macHoCTH;

- pernamMeHTHpYIOIlMe IIpaBoBoe obecredeHrne (GuHaAaHCOBO-3KOHOMUYECKO
AEATEIbHOCTH, MaTEPUAIBLHO-TEXHUYECKOr0 00ecredeHust;

- periiaMeHTUPYIOLIUE IpaBoBoe obecrieueHne 00pa3oBaTeIbHOIO IIpolecca
(mpouecca 00y4eHHs U BOCTIMTAHUA) M €0 METOAUUYECKOE COIIPOBOK/IECHUE;

- periaMeHTHUpYIOIIMe IpaBoBoe 0(hopMIIEHHE cTaTyca 0Opa3oBaTeIbHOIO
yupexjieHus, GopMUPOBAHUE CTPYKTYPBI YUPEKACHHUS U OPraHOB YIIPaBJICHHUS;



- PErIaMeHTUPYIOIINE aHTUKOPPYIIIIMOHHYIO TIOJUTHKY, aHTUKOPPYIITMOHHYIO
aesrensHOCTh B Kosuteaxke.

0) 10 KPUTEPHUAM:

- 10 CTEIICHU 3HAYMMOCTH: 00s13aTeNbHbIE U HEOOs3aTeIbHbIE,

- 110 cepe AeHCTBISA: 0OIIIEero XapakTepa i CleHAIBLHOr0 XapakTepa

- [0 KpYyry JIMIL: paclpocTpaHsomuecs Ha Becex padbotuukoB Komemka
pacipoCcTpaHAIOLIMECs Ha Y3KUA KpyT pabOTHUKOB;

- 10 CIIoco0y NPUHATHA: MPUHUMaeMBbIe JiupekTopom Kosuteka e IMHOINYHO U
IPUHIUMAEMBIE ¢ YY€TOM MHEHHUS IIPEACTABUTEIBHOIO OpraHa y4acTHUKOB
o0pa3oBaTe/IbHBIX OTHOLICHUIA;

- TI0 CPOKY JACHCTBHS: IIOCTOSHHOI'O JCHCTBUS, C OPEIeJICHHBIM CPOKOM JIEHCTBHUS;
- I10 CPOKY XpaHEHUsI: IOCTOSTHHOTO XpaHeHus , 75 JIeT U Apyrue.

4. [lopsaaok pa3paboTKH H COIJIACOBAHHS JTOKAJIbHBIX HOPMATHBHBIX AKTOB.
IIpaBoBas 3xcnepTH3a

4.1 B Kounnemke yctanaBimBaeTcst CIIEAYIONUI TOPSI0K pa3pabOTKH JIOKaIbHBIX
HOPMAaTUBHBIX aKTOB:
4.1.1. WNuunmatopom pazpaboTKH JIOKAIBLHBIX HOPMATUBHBIX aKTOB MOTYT OBITh:

- OpraH, OCYIIECTBISIONMH QYHKIUU U MOJTHOMOYUS YIPEAUTENS 1
cobcTBeHHuKka umyniectsa Kosiempka;

- aamuaucTpanus Koieka B uie e€ IMpekTopa, 3aMeCTUTENCH TUPEKTOpa;

- oprassl camoytpasiieHus Kostempxa'

- Y4aCTHUKHM 00pa30oBaTeIbHBIX OTHOIICHUI-

- oTaesl, ojipasaeneHus Komemka B muie uX pyKoBOJAUTENEH;

- topuckoHcyibT Kosuterxa,

- [IPE/ICTaBJICHUs, [IPEIUCAHNS, [IPOTECTHI HA/I30PHBIX U KOHTPOIUPYIOIIUX
OpraHoB.

OcHoBanuem 1 pa3padOTKH JOKaIBHOTO HOPMATUBHOTO aKTa MOTYT TAKIKE SIBIISATHCS
M3MEHEHUS B 3aKOHO1aTeIbCTBE P (BHECECHME U3MEHCHUIA, U3/JaHUE HOBBIX JIOKAJIbHBIX
HOPMATUBHBIX aKTOB B CBA3U C U3MEHEHHEM JEHCTBYIOMIETO 3aKoHOoAaTeIbeTBa PD).

B ciyuyae namenenus JiecTByromiero 3akoHo1aresberea PO paspaboTunk BHOCUT
HEOOXOAMMbIE€ U3MEHEHUS! B JIOKAJIbHBII HOPMATUBHBIH akT MO0 U3/1a€T HOBBIH JTOKAIbHbBIN
HOPMATUBHBIN aKT ¢ 0053aTEIbHBIM IIPAaBOBBIM OOOCHOBAHUEM TAKUX U3MEHEHUHN WIH
[PE/UIOKEHHOTO MPOEKTa JIOKAJIBHOIO HOPMATUBHOIO aKTa B HOBOM pElaKI|HU.

4.1.2. Ilpu oOnapyxeHun  HEOOXOAUMOCTH U3MEHEHUH B

JIOKAJIbHBIN
HOPMATUBHBIN aKT, 1100 U3aHUs HOBOI'O JIOKAJIBHOIO HOPMATUBHOTO aKTa CleIMaIbHast
palouas rpyInmna IOpUCKOHCYJIBT MOXKET peKoMeH10BaTh PazpaboTuuky, GyHKIMOHAIBHO
OTBETCTBEHHOMY B COOTBETCTBHMH ¢ KOHKPETHOI Ki1accu(puKalueid, mpeaycMOTpEeHHOI I1.
3.2. Hacrosimero [Tosoxkenusi, BHECTH ONPEIeIEHHBIC N3MEHEHUS WIIM U3/1aTh HOBBIN
JIOKQJIbHBIM HOPMAaTUBHBIN aKT.
4.1.3. Ilpu oOHapyxeHun HEOOXOAMMOCTH H3MEHEHHUHA B
JOKaJIbHBIA
HOPMATUBHBIN aKT MO0 W3/1aHUS HOBOTO JIOKAJILHOTO HOPMATUBHOIO aKTa TUPEKTOP
Kosnepka MoxkeT ornpeesiuth KOHKpeTHOro Pazpaborymnka u gaTh €My 110pyYeHHE BHECTH
OINpe/Ie/IEHHbIE U3MEHEHUS WU U31aTh HOBBIHN JIOKAJIbHBII HOpMATUBHBIN aKT.

4.2. [IpoeKT JI0KaIbHOTO HOPMATUBHOTO akTa pa3zpabarsiBaercs PazpaboTunkom

(KOHKPETHBIM CTPYKTYPHBIM [OAPA3/ICICHUEM WIIA UHBIM OTBETCTBEHHBIM JIMIIOM) B



COOTBETCTBUM ¢ KOHKPETHOM Kilaccu(uUKaMei, pelycCMOTPEHHOI 11. 3.2. HaCTOSIIEro
[Tonoxenus.

B nckimountenbHbIX ciydasx [IpoekT J0KanbHOro HOpMaTUBHOIO aKTa pa3pabarhiBacTcs
OT/IEJIbHBIM OTBETCTBEHHBIM JIMLIOM WIH TPYMIION OTBETCTBEHHBIX JIMIL, JIBYMS WM
HECKOJILKMMH I10/1pa3/Ie/IeHUsAMHU (KOMILICKCHO) 10 opy4yeHuio qupektopa Komtempka, a
TaK)Ke OpraHoM caMmoyrpasiieHus Kosuie/ka, KOTOpbIi BBICTYIIHII C COOTBETCTBYIOIICH
MHUALIMATUBOM.

PaspaboTka JIOKaJIbHOrO HOPMATUBHOIO aKTa IPEAYCMAaTPUBACT U3YUCHHE
3aKOHO/ATEIbHBIX U MHBIX HOPMATUBHBIX aKTOB, MHBIX JIOKAJbHBIX HOPMATUBHBIX aKTOB
Kouteka, perinaMeHTHpYIONMX 00J1acTh BOIIPOCOB, KOTOPHIE MIPE/III0JIaracTesi OTpa3uTh B
[IPOEKTE HOBOT'O aKTa, ¥ Ha 9TOM OCHOBE BLIOOP BH/Ia JIOKAIIBHOI'O HOPMATUBHOIO aKTa, €ro
COJIEpKaHuUs U NIPEJICTaBICHUs B IUCbMEHHOU dhopme.

43. [ToaroroBka Haubosee BaxKHBIX JJOKAIBHBIX HOPMATUBHBIX aKTOB (IIPOEKTOB
pemieHui obiiero codpaHust TPyL0BOIo KOJIEKTUBA, 11€1ar0rMuecKoro coBeTa, MHOTO
OpraHa caMOYIIpaBJICHUsI) 10JPKHA OCHOBBIBATHCS Ha pe3y/IibTaTaX aHajlnu3a OCHOBHBIX
CTOpOH JiestenbHocTU Kosuteka, TeHIeHIUi €ro pa3BUTUSL U CIIOYKUBIIIEHCS CUTYaLIUH.

4.4. ITo Bonpocam npuema Ha paboTy, NepeBo/10B, YBOJIbHEHUMN, TIPEIOCTABICHUS
OTIIYCKOB, IMOOIPEHUI WU IPUBJICYCHUS PAOOTHUKOB K TUCHMIUIMHAPHON MIIN
MaTepuaIbHONW OTBETCTBECHHOCTH U3AAOTCS IIPUKA3bl B COOTBETCTBUH C JCHCTBYIOMIUM
3aKOHO/1aTEILCTBOM.

[Ipukassl ABIASAIOTCS OPraHU3aIMOHHO-PACTIOPSAUTEIBLHBIM JIOKYMEHTAMH.

4.5. [IpoexT JI0KaIbHOrO HOPMATUBHOTO AKTa TOJICKHUT 0043aTENILHOM ITPaBOBOA
IKCIEPTU3E, KOTOPYIO IIPOBOAUT IOpUCKOHCYIIbT Kosutexa.

JIokabHBIM aKT, He MPOLIEIIINHA [IPABOBYIO IKCIIEPTH3Y, HE MOUICKUT MPUHITUIO U
YTBEPKACHHIO.

IIpaBoBast sxcniepTH3a OCYIIECTBISIETCS B TEUEHUE TPeX pabouux JAHEH co AHs
MOCTYTUIEHUS. FOPUCKOHCYJIBTY JIOKAIbHOIO HOPMATUBHOIO aKTa.

4.6. IIpaBoBas sKcriepTH3a J10KaJIbHOI0 HOPMATUBHOI'O aKTa BKJIFOYAET B Ce0s:

[Tosoxxenue o nmopsjike pa3pabOTKU, IPUHATUS U YTBEPKIACHUS JIOKAJIbHBIX HOPMATHUBHBIX
aKTOB

- OlIeHKY cobmoeHus GopMbl (Haingue 00s3aTebHBIX PEKBU3UTOB, BBITIOJIHEHUE
TpeboBaHUi K OPOPMIIEHUIO, TOJHOMOYHOCTD JIHLL, MTOIMTMUCABIIMX JIOKAIbHBIN
HOpPMaTHBHBIN aKT);

- IIPOBEPKY cojiepkanus (IIpoOBEpKa IOPUANYECKON YUCTOTHI TEKCTA, BHISBIEHUE
HOPM, IPOTHBOPEYAIINX ACHCTBYIOLIEMY 3aKOHOIATEIILCTBRY);

- UCCIIe/IOBAHUE Ha ITPEJIMET JOCTaTOYHOCTH M COIIAaCOBaHUs (BHYTPEHHUMMU
JIOKaJIBHBIMU HOPMATUBHBIMU aKTaMU JIOJDKHBI OBITH YPeryJupoBaHbl T¢ OTHOLICHHUS,
KOTOpBIE BO3HUKAIOT B IIPOIECCE TPYI0BOM, 00pa3oBaTe/IbHON W1 UHOM JICATEIBHOCTH
Komnemxka).

4.7. IIpoeKT /10KaIbHOTO HOPMATUBHOTO aKTa MOXKET OBITH IIPEICTABICH Ha
obcyKeHHe UPOKOMY KpyTy Juil. PopMel TipecTaBICHUS JUIsl 00CYIKICHUS MOTYT OBITH
pasIMYHBIMU, HAIIPUMEp, pa3MeEIICHHUE IPOEKTA JIOKAIBHOrO HOPMATUBHOIO aKTa Ha
MHMOPMALIMOHHOM CTEHJIE B MECTE, AOCTYITHOM JUIs BceoOIIero o0o3peHus, Ha
obuIMaIbHOM caifTe, HallpaBlIEHUE [TPOCKTA 3aHHTEPECOBAHHBIM JIMLIAM, IIPOBE/ICHUE
COOTBETCTBYIOIIETO COOpaHus ¢ KOJIICKTUBHBIM 00CYK/ICHUEM ITPOEKTa JIOKAJILHOTO
HOPMAaTUBHOTO aKTa M T.J.

4.8. O6cyxenue, corlacoBaHKe JIOKaJIbHOTO HOPMaTHBHOTO aKTa
[PEILECTBYET MPOBEACHHIO MPABOBOM AKCIICPTUHI.



4.9. [Iponeaypa cornacoBanus npeacTaBiseT cob60ii pacCMOTPEHHE JIOKAJIBHOTO
HOPMAaTHBHOI'O aKTa I10 BCEMY €ro COAEPKAHUIO WU B €70 YaCTH KOMIIETEHTHBIMU
nopKkHOoCTHREIMU uiiamu Kojute/pka, 1o pesyipraraM KOTOPOro AaHHBIE JIMIA CTABIT CBOM
MOJITMCH U ATy COIJIaCOBAaHMUs B JIMCTE COTJIACOBAHUA.

4.10. Eciu jutst IpuHATHS TOKaTBHOTO HOPMATHUBHOTO aKTa He0OX0[MMO
YYMTBIBATh MHEHUE IIPEJICTABUTEIBLHOI0 Oprana paboTHUKOB (11podcoro3a), To 10
yTBepKIAeHUs qupekTopoM Kosuteaka mpoeKkT JoOKyMeHTa 1 000CHOBaHHE 110 HEMY JOJDKHBI
OBITH HaIIPaBJIEHBI B TOT OpIaH.

[TosmydnB 5TH TOKYMEHTBI, IIpeICTABUTEIBLHBIN OpraH He MOo3Hee NATH pabouux aHel co
JUHS MX TIOJIyY€HMs JJOJIKEH HallpaBUTh AupeKkTopy Kosuieka oTBET ¢ MOTUBHPOBaHHBIM
MHEHHEM T10 IIPOEKTY B MUCbMeHHOM Gopme. Eciiu nannoe muenune He*9 cojepxur
corjacus ¢ IpOeKTOM JIOKaJIbHOI0 HOPMATUBHOI'O aKTa JUO0 COAEPIKUT MPEIIOKEHUS 110
€ro COBEPUIEHCTBOBAHUIO, IUPEKTOP MTOJTHOMOYEH:

- COJIACUTBCSA ¢ MHEHUEM U IIPUHATH JIOKAJIbHBIA HOPMAaTUBHBIN aKT, HallpaBUB
PaszpaboTuuky /Ui KOppEKTUPOBKHU COTTIACHO TPEUIOKEHUAM HIIU 3aMEUaHUAM
NPEJCTaBUTEILHOTO OpPrana;

- €CJIM MHEHHE IPEJICTAaBUTEILHOIO OPIraHa €ro He yCTpauBaeT, B TEYEHHUE TPeX
JIHEH 110¢I1€ MOTYYEHUsI TAKOTO MHEHUSI MOXKET IPOBECTH C MPECTABUTEIbHBIM OPraHOM
JIOIIOJTHATEJIbHBIE KOHCYJIBTAIIMK B LEISX (POPMUPOBAHUS B3aUMOIIPUEMIIEMOTO PEILICHUSL.

[Ipu He 1ocTHKEHUH cornacks BOZHUKILIUE pasHOrIacus oGopMIISIIOTCS TIPOTOKOIOM,
nocite yero gupekrop Kosuiemka uMeeT 1npaBo NpUHSTH JTO0KaIbHBIH HOPMaTUBHBIN aKT.

4.11. Ilpu npuHATUHM JOKAJIBHBIX HOPMATUBHBIX aKTOB, 3aTparMBarOlUX IIpaBa
cryaentoB Kosteka, yaursiBaercs MHeHHe CTYAEHYECKOTO COBETa UM HHOTO

IPE/ICTaBUTEIBHOIO OpraHa 00y4yaronuxcs.

5.0¢dopmienne u XpaHeHHe JIOKAJIbHOI0O HOPMATHBHOI0 AKTA

OdopmieHne JI0KaJIbHOIO HOPMATUBHOTO aKTA BBIIIOJIHIETCS B COOTBETCTBUU C
TpeboBaHUsAMHU «l 0CyAapCTBEHHON CUCTEMBI JOKYMEHTAIIMOHHOTIO 00€CTICUCHUS
ynpasieHus. OCHOBHBIE 110J10)KeHus. O01mue TpeOoBaHus K JIOKYMEHTaM U cllyk0am
JIOKYMEHTALIMOHHOT'O 00€CIICYCHMAN, a TAKKE HOpMaMH «Y HUPHUIIUPOBAHHON CUCTEMBI
JOKYMEHTalMU. YHUDUIIMPOBAHHAS CUCTEMA OPraHU3aIMOHHO-PACTIOPSIUTEIIBHOMI
jpokyMenrtanuu. Tpebosanus k opopmitenuto JokymeHToB. [OCT P 6.30-2003» (yTB.
ITocranosnenunem I'occtanaapra Poccun ot 03.03.2003 Ne 65-cT «O npuHATHN U BBEICHUH
B JIeiicTBUE rocyiapcTBeHHOro ctanaapra Poceuiickoit @enepammmn»). Ipu sTom:

5.1. CtpyKTypa JTOKaJIbHOI'O HOPMATUBHOI'O aKTa JIOJKHA OBITH JTIOTUYECKU
000CHOBAaHHOM, OTBEYAIOIIEH 1IeJIsIM U 3aJja4aM [IPaBOBOI0 PETYJIMPOBAHUS, a TAKKE
obecrieunBaroILei JIOrn4ecKoe pa3BUTHE U MPABUILHOE IOHUMAaHUE JJAaHHOTO JIOKaIbHOTO
HOPMATUBHOIrO akTa. Eciiu Tpedyercs pa3biacHEeHUE Lelnel 1 MOTUBOB IIPUHATHS JIOKAJIBHOTO
HOpPMAaTUBHOTI'O aKTa, TO B IIPOEKTE JIaeTCs BCTYIUTEIbHAS YacTh - ipeamOya. [lonoxenus
HOPMATUBHOTO Xapakrepa B 1peamOyIly He BKIIOYAIOTCA.

3.2 HopmatusHeie npeanucanust oGpopmiIsiioTest B BUje MyHKTOB. [[yHKTBI MOTYT
IOJPA3/IeIATHCS Ha MOAIMYHKTBI, KOTOPbIE MOT'YT UMETh OYKBEHHYIO WU LIUPPOBYIO
HyMeparuio.

3.3, 3HAYUTEJILHBIE 110 00bEMY JIOKAlIbHbIE HOPMAaTUBHBIC aKThl MOTYT JICJUTHCS T1a
IJ1aBbl, KOTOPbIE HyMEPYIOTCS PUMCKUMHU U(PpPaMU U UIMEIOT 3ar0JIOBKH.
5.4. Eciin B 10KalIbHOM HOPMATUBHOM aKTe IIPUBOASTCS TaOIHLIB, I'padMKH, KapThl,

CXEMBI, TO OHHU, KaK IIPaBHIIO, TOJKHBI OOPMIISTECS B BUIE [IPUIOKECHHUIA, a
COOTBETCTBYIOIIME ITyHKTHI aKTa JOKHBI UMETh CChUIKM Ha 3TH [IPUIIOKEHUS.



S.3. JloxanbHEI HOPMATUBHBI AKT C TIPUIOKEHUSIMHE JI0JKEH UMETh CKBO3HYIO
HyMEpaIio CTPaHHMIL.

5:6: B J10KajbHBIX HOPMATHUBHBIX aKTaX MOT'YT BBOJUTBCS OIIPEIEIIEHUS
IOPUIMYECKUX, TEXHUUECKHUX U IPYTUX CTEHHATbHBIX TEPMUHOB, €CIIM OHU HE ABJISIOTCS
00LIEN3BECTHRIMHU U HEYNIOTpeOIseMBIMU B 3aKOHOATENBCTBE Poccuiickoii denepaiyn u
PErMOHAIBHOM 3aKOHOATELCTBE.

3.7 He nonyckaercs sBHOE NepenuchiBaHue ¢ 3aKOHOB. [Ipr HEOOXOAUMOCTH 3TO
JIEJIaETCs B OTCHUIOYHOM (hopMme.
5.8. JIoKanbHBI HOpMATUBHBIHM aKT COCTABISIETCS U YTBEpXK/aeTcs B 1 B

(emHCTBEHHOM) dK3eMIuIsipe (opurunaie). JIokaapHbIN akT, UMEIOIIUiT 2 1 GoJice CTpaHMIL,
JIOJKEH OBITh MOCTPAHUYHO IIPOHYMEPOBAH.

5.9. OTBETCTBEHHBIM 3a 0 OPMIICHHE, PETUCTPAIIMIO M XPAHEHUE €JHHCTBEHHOTO
SK3EMILIApa ¢ OTMETKaMH 00 03HaKOMIICHUH (J10 Iepe/layyl B apXUB) JIOKATBHOTO
HOPMATUBHOTI'O aKTa sIBJISETCS CIICLMAIUCT (110 KOHTPOIIO KauecTBa 00pa3oBaHus).

5.10. Opurunas J0KaJbHOI0 HOPMATUBHOTO aKTa, 3aTPAarMBaloIero rnpasa u
00513aHHOCTU PabOTHUKOB, C OTMETKaM# pabOTHUKOB 00 03HAKOMJICHHH, OCTAIOTCS Ha
XpaHEHUM Y HayaJIbHUKA OT/IEJI0B KaapoB.

3.11. Komnuu nokanbHBIX HOpPMATUBHBIX AKTOB, OTHOCSIIIUECS K €S TETbHOCTH
[OApa3/ieICHUI U JIOJKHOCTHBIM 00S13aHHOCTSAM €ro pabOTHUKOB, OCTAKOTCSl HA XPaHCHUU B
COOTBETCTBYIOIIUX CTPYKTYPHBIX IOAPA3ACICHUAX.

3.12. JlokanbHbIe HOpPMAaTUBHBIE aKTHI XPAHATCSI COBMECTHO B Jiejie (rmanke). B
cllyyae IPUHATHS HOBBIX JIOKAJIBHBIX HOPMATHUBHBIX aKTOB, UX OPUTMHAIIBI [IOMEIIAIOTCS B
COOTBETCTBYIOIILYIO TAIIKY.

6. Ilopsaaok NpHHATHS ¥ YTBEPKIAEHHS JIOKAJTbHOT0O HOPMATHBHOI0 aKTa

6.1. JloxanpHBIM HOPMATUBHBINM aKT, MPOLICAMINN corjlacoBaHue, ohopmiieHue u
MPAaBOBYIO SKCIIEPTU3Y IOUICIKUT PUHATUIO U YTBEPK/IEHUIO AupekTopom Kosutempka B
COOTBETCTBUM C Y CTABOM.

0.2 JlokanpHele HOpMaTHUBHBIE akThl Kosienka Mory T IpUHUMATECS OOIIUM
cobpanueM TpyaoBoro kouiekrua, CoBerom Komnemxka, [legaroruueckum coserom,
Ha/ICJICHHBIMHU [TOJIHOMOYUSIMU T10 TIPUHSTHUIO JIOKAJIBHBIX aKTOB B COOTBETCTBUM € Y CTABOM
Kosuiepka - 110 1npeaMeram ux BeACHUA U KOMIIETEHIIUH.

6:3. He nmomnexat npuMeHEHHUIO JIOKaJIbHbIE HOPMATUBHBIC aKThI, YXY/ILIAIONIHE
nososkeHue paboOTHUKOB 110 CPAaBHEHUIO C TPYOBLIM 3aKOHOIATEILCTBOM, KOJUIEKTUBHBIM
JIOTOBOPOM COTJIAIICHUSMHU, a TAKXKE JIOKATbHBIC HOPMATUBHBIC aKThl, IPUHSTHIE C
HapyIlIeHUEM IOpsi/IKa yueTa MHEHHUs [IPE/ICTaBUTEIBHOIO OpraHa pabOTHUKOB.

6.4. [Tpomeammuii npoiie1ypy corjiacoBaHusl JIOKaJbHBIH HOPMATUBHBIN aKT
yTBepKaaercs aupekropoM Koutempka nytem uzianus npukasa o0 yTBepKIACHUU
JIOKaJIbHOT'O HOPMATHUBHOIO akTa. MakT yTBep:KIeHUs 0POPMIISETCS MOAMUCHIO U TeYaThIO
WiIn mpukasom jupexropa Komnepxka.

@®opma u3aHus IIpUKasa [10 YTBEPIKACHHIO JIOKAJILHOTO HOPMAaTUBHOTO aKTa
omnpenensercs aupexkropom Kosiempka camocrostenbHo. B npukase 00 yTBepKIeHUH
JIOKaJIbHOTO HOPMAaTUBHOT'O aKTa YKa3bIBAETCS: JlaTa BBEJCHUs JIOKAJIbHOIO
HOPMaTHBHOI'O aKTa B AEHCTBUE; yKa3aHUe 00 03HAKOMIEHUU PpabOTHUKOB € JIOKAJIbHBIM
HOPMAaTUBHBIM aKTOM M CPOKH VI 9TOTO; (haMUITMU U IOJDKHOCTH JIMII, OTBETCTBEHHBIX 3a
coOroIcHUE JIOKAJIBHOTO aKTa U JIpyrue yCIOBHUS.

6.5. VYTBepKaas JIoKalIbHbIH akT, JupexTop Koeka 10/mKeH OCTaBUTh



MOAIIUCH B PEKBU3UTE «TPU(D yTBEPIKACHUS JOKYMEHTa». DTOT PEKBU3UT PaciioiaraoT B
IIPaBOM BEpXHEM yIiy JoKyMeHTa. [Tomumo nmoamnucu rpud 10mKeH cOCTOITh U3 ClIoBa
YTBEPXJIAIO (6e3 kaBbIuek), HAUMEHOBAHUS JOJDKHOCTH JIMIIA, YTBEPIKAAIOIIETO
JIOKYMEHT, €r0 MHULIMAJI0B, GaMUIMK U ATkl TOATIMCAHUS.

6.6. JlaToi NpUHATHSA JIOKaJIBHOIO HOPMATUBHOI'O aKTa CUUTACTCS JlaTa €ro
YTBEPXKICHHS, HAHECEHHAsA YTBEPAUBILIUM €TI0 JIOJDKHOCTHBIM JIMIIOM Ha rpude
YTBEPIKIEHUS.

6.7. JIokanbHbBI HOPMATUBHBIN aKT BCTYIACT B CUITY CO JIHS €0 IPUHATUS JTUO0
CO JTIHS, YKA3aHHOTO B 9TOM JIOKaJIbHOM HOPMATUBHOM aKTE, U IIPUMEHSACTCS K OTHOLICHUAM,
BO3HUKIIIMM I10CJIE BBEICHUS €0 B JIEHCTBHE.

6.8. JloxanbHbBI HOPMATUBHBINA aKT JICHCTBUTEIEH C MOMEHTA €r0 MPUHITHUS 10
ero orMeHsl. JIoKaJbHBIA HOPMATUBHBIH aKT MOICKUT NEPECMOTPY HA IIPEIMET U3MEHEHUS
TpeOOBaHUH JAEUCTBYIONIETO 3aKOHOAATEIBCTBA 110 MEPE HEOOXOIMMOCTH, @ PABHO U3 UHBIX
IIPAaBOBBIX YCIIOBUH, BIIEKYIIIUX U3MEHEHHE, AOMOIHEHHE TUO0 OTMEHY
3aKPEIJICHHBIX B HEM TOJI0KEHUH. [Ipu 0TCYTCTBUM TaKUX yCIOBUM JIOKAJIbHBIIH
HOPMATUBHBIN aKT HE TEPACT IOPUAUYECKON CUIIBI M CUYMTACTCSA AEHUCTBYIOLIUM.

7.  OcHOBHbIe TPeOOBAHUS K JIOKAJBHBIM aKTaAM

JlokanbHbIe HOpPMATUBHBIE AKTHI JJOJDKHBI COOTBETCTBOBATH CIIEAYIONIUM TPeOOBaHUSAM:
7:l: [Tonoxenne 10JKHO coepKaTh cleayrome o0s3aTelbHbIe PEKBU3UTHI:
0003HaYECHHE BU/IA JIOKAJIBHOTO HOPMATUBHOIO aKTa; €ro HauMEHOBAaHHUE, TPUQBI:
HIPUHSATO, YTBEPIKIACHO, COITIACOBAHO; PEIUCTPALIMOHHBIA HOMED, TEKCT, COOTBETCTBYIOIIHIA

€ro HAMMEHOBAHMIO; OTMETKY O HAJTMYUHU IIPUIIOKEHHUS U COTVIACOBAHMUS.

T2 [TpaBuia 10MKHBI COAEPIKATD CIEYIOIME 0043aTE/IbHBIE PEKBUSHUTHI:
obo3HaueHue BU/IA JIOKAJIBHOTO HOPMATMBHOIO aKTa; €ro HauMEHOBAaHUE, TIPUQBI
MIPUHATHUS U YTBEPKIACHUS; TEKCT, COOTBETCTBYIOIIMI €ro HaMMEHOBaHUIO; OTMETKY O
HAJIMYUH TIPUITIOKEHHUS, PETUCTPALIMOHHBINA HOMEP.

7.3. MHCTpyKIIMU JOKHBI COACPXKATh CIEAYIOIME 005M3aTe/IbHbIE PEKBU3UTHI:
o0o03HaueHue BUJIa JIOKAJILHOTO HOPMATHUBHOI'O aKTa; €ro HauMEHOBaHWE, TIpHUbI
IPUHATHUS U YTBEPHKACHUS; TEKCT, COOTBETCTBYIOLIMN €r0 HAMMECHOBAHUIO; OTMETKY O
HAJIMYKMH [IPUIIOKEHUS, PErUCTPAaLlMOHHBIA HOMED.

Tt IIpoTOKOIBI M aKTHI JIOJDKHBI COJIEPIKATE CIeAyIoNne 00s3aTeIbHbIC
PEKBU3UTHI: 0003HAUEHUE BUJIA JIOKAJIBHOTO HOPMAaTUBHOT'O aKTa; MECTO M /JIaTy IPUHATHS,
HOMEP: CITHCOK IMPHUCYTCTBYIOIIHUX, TCKCT, COIICp)l(alqu?'l ITOBECTKY AHA, OIMUCAaHNUE X014,
IOpsJIKa U IIPOLIEYPbl, COBEPLIAEMBIX OIPEACICHHBIX (IOPUINYECKU 3HAYMMBIX) JICHCTBUMN
1100 OTCYTCTBHE OIIpE/IEICHHBIX (PAaKTOB; JOKHOCTD, (PaMUIIMIO, MHULIMAIBI U TIOAIIUCH
nuua (JIML), COCTAaBMBIIMX WM MIPUHUMABIINX YYacTHUE B COCTABICHUH MTPOTOKOJIa WM aKTa.

7.8. Meromueckue peKoMeHaaIu JIOJDKHBI COZIEPIKaTh ClIEYIOLINE
o0s13aTeIbHBIC PEKBU3UTHI: 0003HAYEHNE BUA JTOKAJTBHOIO HOPMAaTUBHOIO aKTa, MECTO u%>
JlaTy IPUHATHS, €r0 HAaUMEHOBaHUE, TEKCT, COOTBETCTBYIOIINIA €r0 HAUMEHOBAHUIO U
CoJIepKallMil yKazaHKUe Ha BUJI, HAUMEHOBAHUE U ATy MPUHSITUS [IPaBUJl WA UHCTPYKLIMH,
HOPMBI KOTOPBIX Pa3bsACHAIOTCH, KOHKPETUUPYIOTCS WK JAETATU3UPYIOTCS METOIMYECKUMHU
PEKOMEHIALUAMM; JIOJDKHOCTD, (haMUJIusI, MHUIKAJIBI JIMia (JIMIT), COCTaBUBIIMX
METOAMYECKUE PEKOMEH/IAIIMHN.

7.9, [Tporpammel ¥ 11aHBl JOJKHBI CO/IEPIKATH ClIEAYIOIIME 00s3aTe/bHbIE
PEKBU3HUTHI: 0003HAUCHUE BUJIA JIOKAJILHOTO HOPMAaTUBHOIO aKTa; MECTO U JIaTy IPUHSATHUS,
HAaMMEHOBAaHHE U TEKCT JIOKAJIbHOI0 HOPMAaTUBHOT'O aKTa, COOTBETCTBYIOIIUE €ro



HaMMEHOBAHHMIO.

7.10. JIOJDKHOCTHASL MHCTPYKIIUS.

JIOJDKHOCTHAsI MHCTPYKIIMs pabOTHUKA JIOJDKHA COACPIKATh CICAYIONIUE pa3Ieiibl:

0011ME 110JI0’)KEHMST; OCHOBHBIE 3a/1a4H, TpaBa, NpeoCcTaB/IseMbie pabOTHUKY U €ro
00513aHHOCTH,

OTBETCTBEHHOCTH 3a HEKAUECTBEHHOE U HECBOCBPEMEHHOE BBHITIOJTHEHUE (HEUCIIOTHEHHE)
00s13aHHOCTEH, MPeAYCMOTPEHHBIX AO/DKHOCTHON MHCTPYKIMEN; TpeOoBaHUs K pabOTHUKY

ITpu paspaboTke JOIKHOCTHBIX MHCTPYKIUN pabOTHUKOB PEKOMEHIYETCS
pykoBozacTBoBathes ITprkazamu BeoMcTB, yTBEpKIAtOMMX €IMHBIA KBaJIU(UKALIMOHHBIH
CIPABOYHMK JOJDKHOCTEH pyKOBOJUTEIIEH, CIICLIUMAIUCTOB U CITYKAIIUX,
KBaJIM(DUKAIMOHHBIE XapAKTEPUCTUKHU JIOJDKHOCTEN pabOTHUKOB 00pa3oBaHus,
po¢eCCHOHATBHBIMU CTaHAAPTAMHU.

78 b Cpezu JIOKaJIbHBIX HOpMATUBHBIX akTOB KoJuienka BeICIIyIO
IOpUANYEcKyo cuity umeer Yceras. [loatomy npunumaemsie B Kosuieke TokaabHbIe
HOPMATUBHBIE aKThl HE JIOJIKHBI IPOTUBOPEYUTD €ro Y CTaBy.

8. Peruncrpanus
8.1. JIokasibHbIE HOPMATUBHBIE AKThI IPOXOAAT IPOLEYPY PETHCTPALMH.
8.2. OO6s3aTenbHOM perucTparyy noiekar nojJ0kKeHus, mpaBua.
8.3. Perucrparys 10KanbHBIX HOPMAaTUBHBIX OCYIIECTBISAETCS HE MO3/IHEE JHA UX

YTBEPKACHUSA UITH U3JIaHUA.
9. HOPHHOK H3MEHEHHH JIOKAJbHBIX HOPDMATHBHBIX AaKTOB

9.1. JloxanbHble HOPMATHUBHBIE aKThl MOTYT OBITH U3MEHEHBI M JOTIOTHEHBI
TOJIBKO NIPUHATHUEM HOBO peaKliiy JIOKaJIbHOTO HOPMAaTUBHOIO aKTa B IIOJTHOM 00beMe
aKTa - IyTeM YTBEPHKJAEHUSI HOBOI'O JIOKAJIBLHOIO HOPMATUBHOTO aKTa.

892, JIokaJibHbIE HOPMATHUBHBIE aKTHI I1OJUIEKAT U3MEHEHHUIO, JIOTIOJIHEHUIO B
CJIEIYIOIIMX ClIydasnX:

9.2:1. Peopranmsanus 1160 uzmenenue crpykrypsl Kosuiepka ¢ usmMeHeHHeM
HaMMEeHOBaHUs TU00 3a7a4 U HalpaBJICHUN J1eSTEIBHOCTH.

9.2:2, N3menenue 3akononarensctBa Poceuiickoit denepanumy,
3aKoHozare/beTBa KpacHogapekoro kpas.

9.3. JlokaneHBIe HOpMATUBHBIE aKTHl MOTYT OBITH JOCPOUYHO U3MEHEHBI:

9.2.1, B cnyuae BHeceHus uameHeHuit B yera Kosemxka.

10. IMopsiaok pazmemeHus M yAajJeHHs JIOKAIbHBIX AKTOB Ha

uHopMannOHHOM caiiTe

10.1 YTBepIK/CHHbIE JIOKAJIbHbIC HOPMATUBHBIE aKThI 11O/I7ICKAT 00513aTEIBHOMY
pasMeneHnIo Ha MHGOPMAIIMOHHOM caifTe KOJIIe/Ka B JIEHb UX PErUCTpallii B
CIIelMaIbHOM paszjielie (110/(pas/iesie): JOKaIbHbIC HOPMATUBHEIE AKTHI.

Jlst otux neneit, Pazpaborunk npeocraisier B 0Taes1 HHGOPMAIIMOHHO TEXHHUECKOTO
obecreyeHust JOKaJIbHBII HOPMATUBHBIM aKT B CKAHUPOBAHHOM BHJIE B hopmate

JlokasibHBI HOPMATUBHBIN aKT B CKAHUPOBAHHOM BUJI€ JIO/DKEH UMETH YI00HO
4ynuTaOEIBLHBINA BUJI, HEOOXOJUMOE KOJIMYECTBO CTPAHUI] M HE JIOJDKEH COJIepPKaTh
3aTeMHEHMH, OeJIBIX JIMCTOB, HATTOKEHUH CHMBOJIOB M JAPYTUX 3aMEeYaHuil, 3aTPy IHAIOIINX
BOCIIPUSATHE TEKCTA.



10.2. PaborHuk otziena nHGOPMALMOHHO-TEXHUUECKOT0 00ecrieueHus B TeYeHHe
BOCHMM pabOYMX 4aCOB C MOMEHTA MOCTYIIIEHUS JIOKAJIBHOTO HOPMATUBHOTO aKTa
pa3MelaeT ero B COOTBETCTBYIOIIEM pa3jielie Ha MHPOPMAILIMOHHOM caliTe B OTKPHITOM
JIOCTYTIE B 3JIEKTPOHHOM BH/IE.

10.3. Pa3zpaboTuuk, nmpe1ocTaBUBIIMH JIOKAJIbHBIM HOPMAaTUBHBIHN aKT [UIsl €10
pa3MmenieHust Ha UH(GOPMALIMOHHOM caiiTe, T0JKEH IIPOBEPUTH, HE COJEPIKUTCS JIU Ha caiite
Oosiee paHHSS BEpCUs JIOKAJIbHOIO HOPMATUBHOT'O aKTa WM UHBIE HEAKTYaJIbHBIE CBEICHMUS,
CBSI3aHHBIE C €r0 Pa3MEIlEHUEM.

B ciyuae eciii Ha caiite cojepKUTCs Oosiee paHHAs BEPCUs JIOKAJIBHOIO HOPMAaTUBHOIO
aKTa WK UHBIC HEAKTYaJIbHBIE CBEJICHUS, CBSI3aHHBIE C pa3MEIEHUEM JIOKaIbHOTO
HOPMATUBHOIO aKTa, pa3paboT4yuk 0013aH yKa3aTh paDOTHUKY OT/ela
MH()OPMALMOHHO-TEXHUYECKOTO 00ECIeUeHUst MECTO (ITyTh) UX pa3MelIeHHs ¢ Mpockooi 00
UX yJlalleHUH (JTMKBUJIALINM).

PabotHuk oriena nHGOPMALMOHHO-TEXHUYECKOT0 o0ecriedeHns 00s13aH JIMKBUANPOBATE
foJiee paHHIOK BEPCUIO JIOKAJIBHOIO HOPMATUBHOIO aKTa W/IM UHBIE HEAKTYyalbHBIE
CBe/ICHMs Ha HH(OPMALIMOHHOM CaiiTe B TEYEHUE BOCBMH pabOUYMX YacoB ¢ MOMEHTa
MOCTYIUIEHUS JIOKAJIbHOI'O HOPMAaTUBHOTO aKTa JI0 PasMEIEHUs] OCHOBHOIO JIOKYMEHTA.

10.4. [To TpeGoBanuio crienMaibHON paboyeil rpyIsl paHHss BEpCUs
JIOKQJIBHOTO HOPMATUBHOI'O aKTa WM HeaKTyajlbHble CBEJIEHMUS, JIOJKHBI OBITh y/1aJIeHbl B
JIeHb [MOCTYIICHUS TaKOro TpeOoBaHMsL.

10.5. He nonyckaercs pazMelieHue Ha HHPOPMaLlMOHHOM CaiTe JTOKAJIBHBIX
HOPMAaTUBHBIX aKTOB HE MPOILIEIIINX IIPABOBYIO HKCIIEPTU3Y, COITIACOBAHUE, PETUCTPALIMIO U
npoueaypy ohopmiIeHUs, KpOME ClIydaeB, €U MPOEKT JOKAILHOTO HOPMATUBHOI'O aKTa
[pe/ICTaBIEH Ha 00CYK/IEHUE IUPOKOMY KPYTY JIMILL.

B Takux ciiydasiX IpoeKT JIOKaJIbHOIO HOPMATUBHOI'O aKTa J{0JKEH UMETh Ha TUTYJIEHOM
nmucre HazBanue: [TPOEKT.

11. OT™MeHa JIOKAJIbHBIX HOPMATHBHBIX AKTOB

11.1 OcHOBaHUAMH IS IIPEKpALCHUS JICHCTBUS JIOKAJIBHOIO HOPMATUBHOT'O aKTa
WIH OTJIEIIBHBIX €r0 IOJIOKCHUIN ABISAIOTCSA:
11.1.1. Hcrteuyenne cpoka aeiictBus. Takast cuTyauus BO3MOKHa, €CIIU MIPH

pa3paboTKe JIOKaTBHOTO0 HOPMAaTUBHOIO aKTa OBLI ONpe/elieH epuoj ero aeicteus. [lpu
HACTYIJICHUH YKa3aHHOI'O CPOKA JIOKAIBHBI HOPMATUBHBIN aKT aBTOMATUYECKH yTpauuBacT
CHIIy. Ot AHPCKTOpa Konncm{(a HC TpCGyCTCﬂ U31aHus JAOIOJIHUTCIIBHBIX JIOKYMECHTOB,
MOJTBEPKIAOIINX JaHHOE 00CTOSTEILCTRO.

1112 OtmeHa (pU3HaHUE YyTPATUBIIUM CHITY) JIOKQIbHOIO HOPMATUBHOI'O aKTa
760 OTAETBHBIX €ro MOJT0KEHUN IPYTUM JIOKAILHBIM HOPMATUBHBIM aKTOM. Takas
CUTYyallus BOZHUKAET, KOI1a HeOOX0AMMO BHECTH U3MEHEHHUS B JIOKAJIbHBIH HOPMATHUBHBIH
aKT WX IIPUHATH HOBBI JIOKYMEHT, HallpuMep MpU U3MEHEHHIX B 3aKoHozaTeabcTBe PO. B
JIAaHHOM CJIy4ae Ipu pa3pabOTKe HOBOI'O JOKYMEHTA BKJIIOYAETCS ITYHKT O TOM, YTO
JIOKaJIbHBI HOPMATUBHBIN aKT, paHEE PEryJIMpOBaBLIMIl IIPABOOTHOIIEHUS, ITPEKpaliaeT
JICACTBUE TIOTHOCTBIO MJIN B YAaCTH OT/AEIBHBIX IOJI0KEHUH.

11.1.3; Berymuienue B CUily 3aKOHA WM APYroro HOPMaTUBHOIO IIPaBOBOIO aKTa,
COJICPIKAIIETO HOPMBI TPYAO0BOIO IIpaBa, KOJJIEKTUBHOIO JOTOBOPA, COIVIALICHUS, KOT/1a
yKa3aHHbBIE aKThl YyCTAHABIMBAIOT O0Jiee BEICOKUN YPOBEHb rapaHTUil paboTHUKAM 110
CPaBHEHUIO C JICHCTBOBABIIIMM JIOKAJIbHBIM aKTOM. (DTOMY MOJIOKEHUIO KOPPECIIOHAUPYET
4. 4 c1. 8 TK P®, coryiacHO KOTOpO# HE MO yIekKaT MPUMEHEHHUIO HOPMBI JIOKAJILHOTO aKTa,



YXYALIAIOIIME T10JI0KEHUE paOOTHUKOB 110 CPABHEHUIO C YCTAHOBICHHBIM TPY/IOBBIM
3aKOHO/IaTEIBCTBOM M JPYTUMH HOPMATUBHBIMU IIPABOBBIMU aKTaMU, COJAEPIKAIUMHU
HOPMBI TPY0BOTO IIPaBa, KOJUIEKTUBHBIM JIOTOBOPOM, COIIALICHUSIMHU).

B sToMm citydae u3gaercs npukas o NpeKpalieHnu JIeHCTBUS JIOKaTbHOIO HOPMATUBHOTO
axTa, ¢ KoTopbiM paboTHuku Koienka o3HakaMIIMBAOTCS 1101 OIIHCh.

12. HOPSU.IOK O3HAKOMJICHHUSA C JIOKAJIbHBIMH HOPMATHBHBIMH aKTaMH

12.1. O3nakomiieHre paGOTHUKOB C JIOKaJIbHBIMU HOPMATUBHBIMU aKTaMH 110
o01emMy MpaBwily MPOU3BOAUTCS MOC/IE UX YTBEP)KACHHs B TeyeHue 1 (01HOro) Mecsua ¢
MOMEHTa YTBEPIKIACHUA JTOKAJIbHOI0 HOPMAaTHBHOIO aKTa.

12.2. B cootBetcTBuM ¢ 4. 2 ctathk 22 TK P® paGoToarens 0053aH 3HAKOMHUTH
pabOTHUKOB IO/ MOAMHUCH ¢ TPUHUMAEMBIMU JIOKATbHBIMU HOPMATUBHBIMU aKTAMHU,
HETIOCPEICTBEHHO CBSI3aHHBIMM € X TPYLOBOH AEATEIBHOCTHIO.

12.3. Oco0pie npaBuiIa IpeyCMOTPEHBI JJIS CIIydaeB 03HAKOMICHHUS C
JIOKAJIbHBIMM HOPMATUBHBIMU aKTaMM JIHII, TOCTYTAIOMUX Ha paboty. Byaymwmit paboTHHK
3HaKOMUTCS € JIOKQJIbHBIMA HOPMaTUBHBIMU aKTaMU TPH 3aKIIOUYEHUH TPYAOBOTO JJOrOBOPa
J10 €10 TO/IUCAHHUS.

12.4. IIuceMEeHHBIM MOATBEPKIAEHUEM TOrO (akTa, 4To COAEepKAHUE aKTa
JIOBEICHO /10 CBE/ICHUS pabOTHHKA, CIIYXKUT BU3a O3HAKOMJICHHUS, @ UMEHHO ITOJIUCH
pabOTHHKA HA JIUCTE O3HAKOMIICHUS, TJI€ JIOJKHBI OBITh YKa3aHbl €ro (haMuus, UMs,
OTYECTBO U JlaTa O3HAKOMJICHMSI. DTOT JIUCT MIPUJIAraeTcsi K KayKJIOMYy JOKaJIbHOMY aKTy,
HYMEpPYETCSl, IPOIINBAETCS U CKPEIUIACTCS MeUaThI0 U MOANKUCHIO JOKHOCTHOIO JIKLA.

125, O3HaKoOMJICHHE € JIOKaJIbHBIMH HOPMAaTUBHBIMU aKTaMH JIULL,
HAXOJMBILUXCS B JUTUTEIIHBIX KOMAaHIMPOBKaX, OTITYCKaxX, B TOM YHUCIIE B OTIIYCKE 110
OepeMEHHOCTH U poJiaM, YXOY 3a MaJI0JIETHUM peOeHKOM, a PABHO JIUIL, HA JUIMTEIbHBIH
CPOK OCBOOOK/ICHHBIX OT PabOTHI 110 MEAULIMHCKUM [10KA3aHUSIM, TIPOU3BOJIUTCS B TPH
KaJICHJapHBIX JIHS [10C/I€ BBIXO/Aa TaKMX pabOTHUKOB Ha pabdoTy.

13. Co3nanue U 1eTeJIbHOCTD CNIeNUAJIBbHOM padoyel rpynnsl

13.1. CneumanpHas paboyas rpyIira - T0 OCHOBaHHas IPUKA30M JUPEKTOpa KOJLIEKa,
IpyIia JOHKHOCTHBIX JIKIL, ACHCTBYIONIAs HA ITOCTOSAHHON WJIM BPEMEHHON OCHOBE, U
OCYILIECTBIIAIONIAs JACSITEIBHOCTD B IEJIAX MPOBEPKHU JIOKAJIbHOM HOpMAaTUBHOMN 0a3bl
Kosteka Ha cOOTBETCTBUE (he/iepaTbHOMY M perHOHAILHOMY 3aKOHO/[ATCIBCTBY,
aKTyaJIbHOCTH pa3MEIICHHBIX Ha HHPOPMAITMOHHOM CaifTe KOJUIe/Ka CBEICHHIA, a TakKe
nopsAaKa coOMIO/IEHUS IPUHATUS U YTBEPIK/ICHUS JIOKAIbHOTO HOPMATUBHOIO aKTa, ero
0(opMIIEHUSI, PETUCTPALIUU U CBOEBPEMEHHOI0 pa3MEIIeHNs Ha HHPOPMALMOHHOM caiiTe.

13.2. Jlns peanmnzanuu neseit, ykazaHusiX B 11. 13.1 cniermanbsHas paboyas rpyrra
BIIPaBe:

- 3arpalimMBaTh U M0Jy4aTh HEOOXOAUMYIO UH(OPMALIUIO B JTIOOOM 13
[10/1pa3ie/ICHUI KOJIIe/Ka;

- y4acTBOBaTh B pa3pabOTKe JIOKaJbHBIX HOPMATUBHBIX AKTOB U BHOCUTH CBOU
IPEUI0KEHUS;

- ONPEENIATh B COOTBETCTBUH C I1. 3.2. KjacCU(UKAIUIO TOTO WJIK HHOTO
JIOKJIbHOTO HOPMATUBHOI'O aKTa C 1IEIBI0 ONPEAEICHHU KOHKPETHOTO pa3paboTymka;

- JIOBOJUTH JI0 CBEAEHUS JIUPEKTOpa KOJUIEPKAa HH(OPMALIUIO O BAHOBHOM
aerictBun (6e31eMCTBIM) JIOJDKHOCTHBIX JIHIL, MTOJYYEHHYIO B XOJI€ JA€ATEIbHOCTH;

- JlaBaTh PEKOMEHAALUU 110/(pa3/ieIeHUAM-pa3paboTynKaM O MPaBHIBHOM



INPUMEHEHHUM TEX MJIM MHBIX IIyHKTOB HacTosmero [TosokeHus, X TOJTKOBaHUH.

- PEKOMEHI0BATh pa3pabOTYUKY, OTBETCTBEHHOMY B COOTBETCTBUM C KOHKPETHOI
Kj1accuuKanueit, mpeaycMoTpeHHoM 1. 3.2. Hactosmero [Tonoxkenus, BHECTH
OIIpe/IETICHHBIE U3MEHEHHS WIIM U3/1aTh JIOKAJIbHBI HOPMATHBHEII aKT B HOBOM peIaKIvu.

13.3. Jlis peanusanuu nesnei, ykazanusix B 11.10.1 cnenuanbsHas pabodas rpyrma
ob0s3aHa:

- IPOBOAUTE IIPOBEPKY MH(YOPMAIIMOHHOTO CaliTa Ha aKTYaJIbHOCTh
pa3sMELIEHHBIX Ha MH(POPMalHOHHOM caliTe cBeleHHi He peke 1 pasa B 4 mecsna (1 pa3 B
KBapTan);

- IIPOBOMUTE 3ace/lanue He pexe 1 paza B 4 mecsna (1 pa3 B kBapTai) 1o
BOIIPOCAM aKTyaJIbHOCTH PasMEIEHHBIX Ha HHGOPMAIIMOHHOM CaifiTe CBE/IeHHA,
COOTBETCTBHUS JIOKAJIbHBIX HOPMATUBHBIX aKTOB (e/iepaIbHOMY U PErHOHAIBHOMY
3aKOHOJATEJILCTBY, a TAKXKE MOPsAKA COOTIOACHUS IPUHATHUS ¥ YTBEPHKACHUS JIOKATBHOTO
HOPMaTUBHOI'O aKTa, ero 0(pOpMIIEHUS, PETUCTPALIUU U CBOEBPEMEHHOT'0 Pa3MEILICHHs Ha
MH(POPMAIIMOHHOM caiiTe;

- obecrieunBaTh MIOJIHBINA OTYET O CBOEH AeSTeTbHOCTH He pexe | pasa B
nosryroaue Ha umst qupexropa Komemxka.

- 3a0/1arOBPEMEHHO HE M03/IHEE UCTEYEHHS 3 (TpeX) JIET C MOMEHTA ITPUHATHUS
JIOKaJbHBIX HOPMATUBHBIX aKTOB IIPOBECTU MOHUTOPUHT (TIEPECMOTP) BCEX JIOKATBHBIX
HOPMaTUBHBIX aKTOB Ha MPEIMET U3MEHEHMA TpeOOBaHMM AEHCTBYIONIErO
3aKOHO/IATEIbCTBA, @ PABHO UHBIX YCIOBUMA, BIEKYIIMX U3MEHEHUE, JIOTIOJHEHUE MO0
OTMEHY 3aKPEIUICHHBIX B HEM ITOJIOKCHHUIA.

CrnenmanibHas pabouas rpyrina MOXKeT UMETh MHbIE TpaBa Wik 00A3aHHOCTH,
3aKpeIUIeHHBbIC B IpuKase aupekropoM Kosiemrxa.

13.4. CrnenmanpHas paboyas rpyrina OCHOBBIBAETCS MPUKA30M JIUPEKTOpa
Kosute/pka u 10/DKHA BKIIIOUATh HU MeHee S (TIS1TH) YelIOBEK.

B obs3arenbHoM nopsike B CrienuaibHyto pabodyro IpyIiny BXOAUT 1 FOPUCKOHCYIIBT, 1
crielMaIuCT (110 KOHTPOITIO U KayecTBa 00pa3oBaHMUs ).

13.5. Cneumansnoit paboueit rpynmnoi pykoBoaut Pykorogurens CrienpaibHOM
paboyeii rpynIbsl U3 aIMUHUCTPATUBHO-YIIPABICHUYECKOT O IIEpCcoHalIa.

14. 3akI0YUTEIbHbIE MOJ0KEHHU S

14.1. Hacrosiiee [lonoskeHue BCTyIaeT B CUITY € JIaThl €0 YTBEPIKACHHS JUPEKTOPOM
Komnemxka.

Bompocsl, He yperyaupoBaHHbIe HacTosiuM [Tonoxenuem, 1ojuiexar yperyJaapoBaHuio
B COOTBETCTBUU C JAEUCTBYIOLUIMM 3aKOHO1aTeascTBOM P@, Verasom Kosutemka u MHBIMU
JIOKaJIbHBIMM HOpMaTHUBHBIMU akTaMu Koisuiemxka.

14.3. 3a HEUCIIOJHEHUE WM HEeHaUIeKallee UCIIOIHeHUE TpeOOBaHuUM,
YCTaHOBJIEHHBIX B JIOKQJIBHBIX akTax Komiemka:

paboTHUKHM KOJLIe/Ka, 00yJaromecs, UX POAUTEIH (3aKOHHBIE MTPEACTABUTEIIN ), HECYT
OTBETCTBEHHOCTH B COOTBETCTBUM JACHCTBYIOUINUM 3aKOHOAATEILCTBOM PD.

PacemoTtpeno u cornmacoBano Ha 3aceanuu CoBeTa Koemka
npoTokoi coBeta Ne § »7 .47 09 2014



