MHWHUCTEPCTBO OBPA30BAHUS U HAYKHU XABAPOBCKOI'O KPA $
KpaeBoe rocynapcrsennoe 61omkeTHoe
npodeccuoHaIbHOe 00pa3oBaTENbHOE YUpPeXKIeHHE
«XabapOBCKHUH TEXHHYECKHUHI KOJIIEIDK

ITOJIOKEHHUE
00 y4eOHOM yacTH

1 OO6uue monoxeHus

I YuebHast wacTh SBISETCS CTPYKTYpHBIM IOApA3Je/eHHEM KOJIIeIKa,
OCYIIECTBIAIOMMM [LIAHUPOBAHUE, OPraHU3aLMIO, Y4eT W KOHTPONb 33 XOIOM
y4eOHoro mporecca 1o dopmam 06yueHUS U y4eGHBIM IUCIIHIITHHAM (Momymam),
onpeneneHHpiM GI'OC CTIO no cnenuansHOCTAM U TIpodeccHsM KoemxKa.

2 B cBoeit pabore yueGHas YacTh pPyKOBOICTBYETCS DenepanbHbIM
3akoHOM Poccuiickoii ®eneparmu or 29 nmexabps 2012 r. Ne 273-®3 «O6
obpazoBanuu B Poccuiickoit  Dexepauumny, ITopsinkom  oprasmzamuu wu
OCYIIECTBICHH 00pa30BaTENbHOM JesSTENBHOCTH 110 00Pa30BaTENbHEIM IIporpaMmMam
CpelHero  mpogeccHoHanbHOro  06pa3zoBaHus, YTBEPKIEHHOTO  MPHKA30M
MunnctepcTBa o6pasoBanus u Hayki Poccuiickoit ®enepanuu ot 14 urons 2013 .
Ne 464; MOCTaHOBNEHMAMH, NPUKA3aMH, DPACIIOPSHKEHUAMU I UHCTPYKTHUBHBIMH
mucbMaMy MUHHCTEpCTBa TPyZa, 3aHATOCTH M TPYIOBBIX pecypcos HCO, YcraBom
KOIIG/UKa M NpaBUIaMH BHYTPEHHEr0 pacliOpsiika, IIPUKa3aMd IHPEKTOpa,
HacTosmuM [Tonoxxennem.

3 VYyeGHass 4acTh OCYyIIECTBIISIET CBOIO MESTEIBHOCTD II0J] PYKOBOJACTBOM
3aMECTHTE/I NUPEKTOPa KOJIIEKa 0 yuebHol pabore.

4 Y4ebHyI0 9acTh BO3TIIABIISIET 3aBeIYIOLIHH, Ha3HAYaeMBIH Ha JOMIKHOCTD



M 0CBOOOX/AeMbId IpPHKAa30M [UPEKTOpa MO TPENCTABICHHUIO 3aMECTHTENs
MUpeKTopa mo y4yeOHoW pabore. 3aBemyromuii yueGHOW dYacThio paboTaeT Mox
HETOCPEICTBEHHBIM PYKOBOJCTBOM 3aMeCTHTENs JUPEKTopa 110 yueGHoi pabore.

5 B cBoeii nearenpHOCTH yueGHas 4acTh B3aMMOJEHCTBYET C 3aMECTUTEIEM
JMPEKTOpa 10 y4eOHO-BOCHUTATENBHON paboTe, 3aMeCTHTENEM JUPEKTOpa II0
y4e0HO-TIPOU3BO/ICTBEHHON pabore, pPYKOBOAUTENEM HH()OPMaIIHOHHO-
METOIMYECKOH CITy)KOBI, 3aBEYIOIUMH OTIEIEHUAMH, MPENCEAATENSIMUA [IHKIOBBIX
KOMHMCCHH, OTHEIOM Kaiapos, Oyxranrepuei, O6ubaHoTeKkod O Bompocam
IIaHAPOBaHHs, OPraHU3allMK y4eTa i KOHTPOJIS y4eOHOro mpoiecca.

6 PacrnopsbxkeHust 3aMecTHTeNnst AMpeKTOpa MO y4eGHOH paboTe SBIAIOTCS
00s3aTeNBHBIMU  JUTA  PYKOBOACTBA COTPYAHMKOB y4eGHOM 4acTH, Bcero
NpeNOAaBaTeNbCKOTO  COCTAaBA W yKA3aHHBIX CTPYKTYPHBIX —MOApa3/eeHui
KOJIJIe1XKa.

2 OcHoBHBI€ 331241 U (YHKIMH yUeOHOH JacTu

2.1 OcHoBHOIl 3amaveil yueOHOW wYacTH sBIgeTCS COBEPLIEHCTBOBAHHE
y4eOHOH 1 y4ebHO - MeTon4eckoil paGoThl U BCEro y4eGHOro porecca B IeNix
00ecreyeH s BBICOKOTO KAadecTBa [OATOTOBKU BBIIIYCKHHKOB, 00Iaalonux
BRICOKHM ~ YPOBHEM TPOGECCHOHAIM3MA W KOMIIETEHTHOCTH 110 H3GpaHHOM
cnenraibHOCTH B cooTBeTcTBUH ¢ PI'OC CIIO.

2.2 OpraHuzanunoHHoe obecreyeHne wu KOHTPOJIb y4eOHOro Imporecca
BKJIFOYAIOT:

= KOHTPOIb 32 BBINONHEHHEM MPHUKA30B, pACTOPSUKEHHMH, peleHuit
AMPEKTOPA M 3aMEeCTHTells [upekTopa mo VYP mo Bompocam MIaHHpOBaHHS,
OpraHU3alul U PYKOBOACTBA y4eOHBIM MPOLIECCOM;

— obecrneyeHne BBINOIHEHNS Y9eOHBIX TIAHOB U IpOrpamMM B COOTBETCTBHH C

droc;

— COCTaBJIEHUE H KOHTPOJIb 3a BBINOJHEHHEM Ipa(bHKa yqe6H01“o Ipoigecca

Komnnemxa;



— COCTaBJICHUE PACIUCaHUs y4eOHBIX 3aHATHH, IPOMEXKYTOYHOM H MTOIOBOM
aTTeCTallMKM U KOHTPOJIb 3a €ro BHITTOTHEHHEM;

— ©XeMeCSYHBIH y4ET BBIAUM 4YacOB IMPENOJaBaTE/SIMH  COIVIACHO
NIeIarOri4eCKHM Harpyskam mo rpynmnam (popma 3V);

— IIPOBEpKa JKyPHAJIOB TEOPETHYECKOr0 00YUYEHHUS U KOHTPOJb COOTBETCTBMS
3aIMCel B XKypHanax y4eOHbIX IPYII PACITUCAHHUIO 3aHATHIA;

— KOHTpOJb SBKM Iperojasarteniedi Ha paboTy (COIIacHO pPacCIHCAHHUIO),
OpraHu3alds  CBOCBPEMEHHOM  O(Q(EKTUBHOM  MOJMEHBI  OTCYTCTBYIOIIMX
IpernojiaBaTeneii, ydeT 3aMeH;

— KOHTPOJIb IIPOBEACHUS YUeOHBIX 3aHATHIA,

— COCTaB/IeHMe I1aHa paboTel ydebHoit yactu Komnemka Ha yue6HbIi rox;

— BHECEHME MPEUIOKEHHUM M0 COCTABIEHHIO TAPU(HKAIMH MperojaBaTenei
Koiurexa Ha HOBBII y4eOHBIA ro;

— pacyer 00beMOB y4eOHbIX YacOB M KOHTPOJE 3a IJIAHUPOBAHHEM y4eGHO
Harpy3Ku MpernojaBaTeabCKoro COCTaBa;

— KOHTPOIIb CBOEBPEMEHHOI'O O(QOPMIIEHHUS MPEMONABATENIMH HE0OXO0MUMOM
y4eOHOH  JoKyMeHTauwu.  MHCTPYKTax [0  BeJEHHIO JOKYMEHTAIlUH
IIperoaaBaTesei,

— KOHTPOJIb 3aHATOCTH ayAUTOPHOTO (hOH/IA KOJIIeIKa,

— OpraHM3allMA  BBINOJHEHHST KOPPEKTHPYIOUMX W  IPEeAYIpPeskIarOIIuX
MEPOTIPUATHH, HAIpPABICHHBIX Ha YJIy4lOIEHHE IPOLECCOB paboTbl  y4eOHOI

4acCTH, NEATEJIbHOCTH KOJIeDKa,

— COCTaBJICHHE OTYETOB M CBE/ICHUI B COOTBETCTBHMHU C 3ajlauaMH y4eGHOM
YacTH;
— COICHCTBHE peaNu3alUd TPEIJOKEHHH LHKIOBBIX KOMHCCHH  TI0

00OpY0BaHMIO y4eOHBIX AyAMTOPHM ¥ BHELAPEHHIO B y4eOHBINH Iporecc HOBBIX

METOJI0B, TeXHOJIOI'MH M TEXHHYECKUX CPEICTB o0y4eHwus.
3 OcHOBHBIE 00513aHHOCTH ¥ OTBETCTBEHHOCTE

COTPYAHHUKOB yueOHOM 4acTh



3.1 CotpynHuku yueGHOM 4YacTH JOJDKHBI YeCTHO WU n00pOCOBECTHO
BBITOJIHATE CBOM O0S3aHHOCTH COIVIACHO JOJDKHOCTHBIX MHCTPYKLHH M IIpaBun
BHYTPEHHETO paclopsiika Kojule/ka (o Cly)keOHOH IHUCLUIUIMHE, OXpaHe H
THTHEHe TPpyZa, MO TeXHHKe (e30MacHOCTH, MpaBHiIaM XpaHEHHs JOKYyMEHTOB M
MaTCpPHANIBHBIX IICHHOCTEH, 110 MOBBINIEHUIO CBOEH KBAIH(DUKALIIN).

3.2 CorpyaHHKH y4eGHON Y4acTH JIOJKHBI BBIIOIHSITE 06S3aHHOCTH IO

— OpraHM3alyy y4eOHOro U BOCIUTATEIBHOIO IPOIlecca;

— KOHTPOJIFO Ka4yecTBa 00y4YeHHUs CTYIeHTOB;

— 00ecneYeHnIO OIIaThl TPy/ia IperoiaBaTeie;

— OpraHHU3aluK KOHTPOJIS IIPOBEPKHM, OLIEHKH 3HAHHI 00y4aloMUXCs, a TAKKE
UX aTTeCTallHH;

— OTPCACTICHUIO CONEPKAHUS BHYTPEHHUX HOPMATHBHBIX OPraHM3allMOHHBIX
JOKYMEHTOB (ITOJIOKEHUMN, J0JKHOCTHBIX HHCTPYKLHMHA U T.1.);

— CHUCTEMAaTUYECKOMY KOHTDOJIIO COCTOSIHWS HCIIOJHUTEIBHON JIMCIMIINHEI
pPabOTHHKOB KoJulemka, OOECIIEIHBAIOIIAX 00pa3oBaTeNlbHBIA  TIpPOLiEcC, BCex
KaTeropui 0Oy4alomUXCsl, a TAKKe NPHHATHIO HEOOXOIHUMBIX Mep BO3JeHCTBUS K
HApyIIHUTEIAM AUCLUILIMHEL M YCTAHOBICHHOTO BHYTPEHHETO PaCTIOpsIKa;

— O00eCreYeHHI0 COXPaHHOCTH MaTepHAIbHBIX LIEHHOCTEeH, HCIPaBHOTO
COJIepKaHMs IOMEIIeHHH KOoJemxka.

Kaxnpiit coTpy1HUK y4eGHOM 9acTH HeceT OTBETCTBEHHOCT 3a:

— HEBBIIIOJIHEHNE UM HEJIOCTATOYHO NMPO(eCCHOHATBHOE HCITOTHEHHE CBOMX
(GYHKIIHI;

— KaueCTBO OpraHu3aliu 00y4eHHs CTyIeHTOB;

— HapyIICHHUs NPAaBUJT BHYTPEHHETO PAaCOPSIKa, PaBHI OXPAaHBI TPya |
TEXHUKH 0e3011aCHOCTH, IPOTHBOIOKAPHOI 6e30MacHOCTH,

— COXpaHHOCTB U COCTOSIHUE TEXHUYECKUX CPEICTB U JOKYMEHTALUH T10

CBOEMY HaIpaBJIICHHIO pa6OTBI.

4 OcHOBHEIE paBa COTPYAHUKOB yUeGHOMN 9acTH



4.1 TlpaBa COTPyOHHKOB y4eOHOH 4YacTH OCHOBBIBAIOTCH HA YCIIOBUSX
3aKIIIOYEHHOTO ¢ HMMH TPYAOBOI'O JOr0OBOPA, Ha TPYJOBOM 3aKOHOAATENLCTBE PD,
Ycrage, IlpaBunax BHYTPEHHEro TPYJOBOTO  PACIOPSAKA,  AOMKHOCTHBIX
UHCTPYKIHUSX, OPraHU3AIIHOHHBIX H HOPMATHBHBIX JOKYMEHTaX KOJIICIKA.

4.2 CotpynHuKkH yueOHOH 4acTH UMEIOT TIPaBo:

~ 3amnpalinBaTh ¥ paboOTHHKOB KOILIe[Ka HEOOXOMMMbIE MaTepHANbl, a
TaK JKe OOBSACHEHHS O NPHYMHAX 3aJCPKKH BbIIOJHEHHS KOHTPOJIMPYEMBbIX
TIOpYYEHHUI;

= MpuBJIeKaTh paboTHukos Kommemka K BBINOIHEHHIO MOpYYeHHt
aJIMUHHCTPALIHH;

~ TpeboBaTth oT UCTIOJTHUTENeH JI0paboTKH

AOKYMEHTOB, MOArOTOBJIEHHBIX C HAPYIICHUEM YCTAHOBICHHBIX IIPABMUIL;

— BHOCHTb Ha pacCMOTPEHME MEAArOrHYecKoro KOIIEKTHBA MPENJIOKEHHS 10
YIIyIICHUIO OPTaHW3allUK U I1TTaHHPOBAHUs 00pa30BaTeIFHOIO MPOIECCa;

— JaBaTh 00s3aTeNbHBIE IS UCIIONHEHHS pacropsHKeHHUsT HEMOCPE/ICTBEHHO

MOJJYMHEHHBIM paboTHHKaM Kosutenxka;

- MPUCYTCTBOBATh Ha JIFOOBIX 3aHATHX, IPOBOIMMBIX C YYAILIUMKCS
Komnenxa, npoBoauT aHanus 3aHsTHIA, BBIHOCHT 3aMECUAHHUS PEKOMEHIAIUH;

- BBIHOCUTE Ha pacCMOTpeHHe pykoBoicTBa Koiemka npeanosxeHus
MO yIy4IIEHHIO y4eOHO-METOAMIECKOro obecnedenus o6pa3oBaTenbHOro rporecca,
COBEPUIEHCTBOBAHHIO (HOPM U METOOB IIOATOTOBKH 06YYarOAXCS.

5 JIokyMeHTaIloHHOe obecredeHne

5.1 VueGHas yacTe UMeeT CIEYIOLIYIO JOKYMEHTALHIO;

— NpHKa3bl U MHCTPYKTUBHbIE mHcbMa MuHucTepcTBa ob6pasoBanus P® 1o
Y4eOHO-METOIUUECKUM BOIPOCAM;

— Ilosnoxenue 06 yu4eOHON YaCTH ¥ IOMKHOCTHEIE HUHCTPYKLIUH COTPYAHHKOB;

~ YTBCPXKACHHbIE yueOHbIe [UIaHbl, rpaduku yae6HOro mporecca, pacrnucanue

3aHATHH;



= yqe6Hme OporpaMMbl M KaJICHOApHO-TEMAaTHYEeCKHE IUIAHBI IO y‘le6HBIM

JHUCLUIIIIHHAM;

— JKypHaJIbl y4eOHBIX 3aHATHI;

— TUIaHBI aJAMHHHMCTPATHBHOTO KOHTPOJIsA, CHPAaBKH aAMUHUCTPATHBHOI'O
KOHTpOJIS,

— YTBepXKICHHBIE TapU(DUKAIINK MperofaBaTeeil.

5 Bzaumopeiicteue

Ilo BOIIpOcaM aIMHHUCTPATUBHOM, y4eOHO-MEeTO JHUeCKOH 151

OPraHH3ALMOHHOK NEesTeIbHOCTH ydeOHas 4YacThb B3aMMOIEHCTBYET B npejenax

CBOEH KOMIIETCHIIUH C NJOJDKHOCTHBIMH JTMIIAMU H CTPYKTYPHBIMH ITOApa3aeIeHUAMHU

KOJIIeaxa.

PaCCMOTpBHO U corimacoBaHO Ha 3acenanum CoBeTra KoJlnemxa

Ipotokon Ne o 0T & gerevips 2018,



